
TAX COLLECTOR
Forms, Notices and 
other Documents

Presented by Carla Hamel, CCMC & Launa Goslee, CCMC            



REQUIRED

External Forms 
and Documents



OPM FORM - M1
Annual Report of Municipal & Special 

District Property Tax Collectors

● Due annually July 1st

● Failure to report will result in a $100 fine

● Waiver - due by August 1st



OPM Form - M35B 
Owners’ Program

● Due by July 1st
● Late filing penalty $250.00



OPM Form - M36
Freeze Program

● Program offered from 1967-1978; 
65 or older; income<6000/year

● Due by December 31st
● Late filing penalty $250.00



OPM Form - M42B
Totally Disabled Program

● Due by July 1st
● Late filing penalty $250.00



OPM Form - M59
Additional Veterans’ 
Exemption Program

● Due by August 1st
● Late filing penalty $250.00



Quarterly Census-QT-F71-L1 
US Census Bureau

Online Reporting - 
link and password emailed

 



IRS Form 8300
Cash Payments > $10,000 



RC-075 Retention Form 
(SS 7-109)

● Due to CT State 
Library for 
approval before 
destruction



Internal Forms, 
Notices and 
Documents

REQUIRED



Rate Bill (SS 12-130)
● Yearly for each grand 

list
● Includes mill rate, grand 

list and due dates
● Signed by CEO of town



Tax Warrant (SS 12-130; 12-132)
● Signed by any Judge of the 

Superior Court or any Justice 
of the Peace

● Commanded to collect and pay 
to treasurer by 10th of month

● Those not paid after DEMAND, 
you are to levy upon goods



Suspense List (SS 12-165) 
● At least once yearly
● Shall deliver to board
● List name, address, 

reason why deemed 
uncollectible

● File in annual report
● Still collectible



Legal Notices (SS 12-145)
● Each and every bill cycle



Demands (SS 12-155)



Tax Bills - State Aid 
(SS 12-130)



Treasurer’s Monthly Report
 (SS 12-147)



Annual Report 
(SS 12-167)



OPTIONAL

Internal Forms, 
Notices and 
Documents



Continuing 
Liens and 
Releases
(SS 12-173) 
(SS 12-175)

● Send intent to lien 15 days 
prior to filing

● May be filed with Town Clerk 
within two years of due date

● Must contain name, 
description, total due, due 
dates and notice against 
insurance policy

● Record on land records
● When paid, a release is 

required to be filed.
● Taxpayer to pay Town $24 fee



● Taxpayer may make an application for any refund
● Must apply within three years of due date (municipality may 

extend by ordinance) or such additional 90 days for 
exceptions

● File with Annual Report 

Refund Forms
(12-129)



UCC liens

(12-195a/g) 

● If you file these, 
they shall be filed 
within two years of 
assessment date

● Effective 15 years 
from filing date

● PP now becomes a 
secured tax



Jeopardy Bills

(12-163)
● If initiated, the Tax Collector shall notify both the 

taxpayer and CEO 
● Notification shall contain a detailed explanation 

supporting tax collector’s reasoning



Alias Tax 
Warrant 
(12-162)

● Tax Collector may issue to a 
State Marshal, Local Constable 
or other officer authorized to 
serve any civil process

● ATW grants same authority as 
tax collector is given in original 
annual Tax Warrant

● Taxpayer to pay Town $6 fee
● Taxpayer to pay 15% or min 

$30, plus other costs



Bank Execution
-Bank Inquiry

(12-162) 
● Tax Collector can send a request for information to inquire if a taxpayer is indebted to 

to any Financial Institution 
● Must include name, last-known address and town information of where to return 
● <100 requests; results required within five business days
● Between 100 and <250 requests; results within 10 business days
● Must have inquiry request if serving more than 15 warrants in one day to same 

Financial Institution
● Request good for 180 days



Bank 
Executions

-Serving 
Warrant to 

Bank 
(12-162) 

● Can not serve a warrant to 
multiple Financial Institutions 
for one individual at same 
time

● Must include exemption 
claim form for natural person

● Taxpayer to pay Town $8 
bank fee



THANK 
YOU!!!!

HAPPY REPORTING…..


