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PERSONAL PROPERTY BASICS

• Pursuant to Connecticut General Statutes, 
the Assessor is charged with valuing all 
Business Personal Property within a 
municipality. This is accomplished using the 
process of discover, list and value.



PERSONAL PROPERTY BASICS 

• Throughout the year, the Assessor’s office gathers information 
of businesses from the following, but not limited to:

• Business cards, drive bys, newspapers, phone calls, leasing 
companies, trade name certificates, Department of 
Revenue Services, State licensing bureau, Connecticut 
Secretary of the State (C.O.N.C.O.R.D.), telephone 
listings, website advertisements, social media, summer 
street markets, chattel mortgages, association 
membership lists, and most importantly physical “meet & 
greets”. 



PERSONAL PROPERTY BASICS 

• In August & September, newly discovered 
businesses will receive a “welcome“ letter. **(see 
Appendix A – next page)

• In September, newly discovered businesses will be 
visited by a representative of the Assessor’s office 
to explain the personal property valuation 
process and answer any question they may have.



APPENDIX A:





PERSONAL PROPERTY BASICS 

• Accounts are then added to the City’s grand list 
and Personal Property Declarations are mailed by 
October 1st. 

• Declarations are available in October in a 
printable form on the Assessor’s website 
(www.torringtonct.org) .



PERSONAL PROPERTY BASICS 

• Declarations are to be filed with the Assessor’s 
Office no later than November 1st.  A filing that is 
received in hand or post marked after
November 1st shall be subject to a 25% 
assessment penalty.

• If the last day to file falls on a Saturday or Sunday, 
the declaration may be filed or postmarked on 
the next business day following.



PERSONAL PROPERTY –
WHAT IS TAXABLE? 

• Taxable personal property is tangible property other than real 
estate and registered motor vehicles, as described in §12-41 & 
71. Examples include BUT are not limited to; non-residential
(owned or used by the business) furniture, fixtures, 
equipment, computer equipment, tools, machinery, horses, 
mobile offices or storage trailers, signs, videotapes and disks, 
leasehold improvements, leased equipment and non-registered 
motor vehicles. Personal property such as residential (owned 
by an individual NOT a business) furnishings, clothing and 
jewelry is not taxable.



PERSONAL PROPERTY –
WHAT IS TAXABLE? 

• §12-71 concerns the taxable status of personal property, its 
situs and method of assessment. Subsection (a) of this 
section reads, in part, “All goods, chattels and effects or any 
interest therein….shall be listed for purposes of property 
tax…..”

• Under §12-41, all property owned by anyone engaged in 
a business enterprise in the State of Ct, unless specifically 
exempt, must be declared and assessed by the Assessor. 



PERSONAL PROPERTY –
WHAT IS TAXABLE? 

• Such property is to be assessed at seventy percent (70%) of 
it’s the actual cost of acquisition less depreciation in 
accordance with § 12-63.  A cost schedule is provided 
within your declaration packet.  (see Appendix B – next 
page)

• Even persons not engaged in a business enterprise may own 
personal property subject to taxation. For example, 
unregistered motor vehicles are to be declared and 
assessed in accordance with § 12-71b. 



APPENDIX B:



PERSONAL PROPERTY -
FILING THE DECLARATION

• All owners and lessees of taxable personal property are 
required to file a declaration of such property with the 
assessor of the town where the property is located on the 
October 1st assessment date, or with the assessor of the 
town where the property has established situs in 
accordance with the ‘three-month rule’. This requirement 
applies to residents (§ 12-41) or nonresidents (§ 12-43) of 
the municipality where the property is located. Leased, 
loaned or rented personal property must also be declared, 
but is taxed to the owner.



PERSONAL PROPERTY -
FILING THE DECLARATION

• § 12-50 allows a husband, wife, attorney or other 
authorized agent to file a declaration on behalf of a 
taxpayer, provided the ‘agent’ swears 1) that he or she has 
authorization to do so; and 2) has knowledge of all of the 
taxpayer’s taxable property. 



PERSONAL PROPERTY -
FILING THE DECLARATION

• The Torrington Assessor's Office requires you to use the 
form which was mailed to you or the printable form which 
is available on this website. If one is not available to you 
please call the office and request a form, or should you 
need to use your own, please make sure the FORMAT is 
the same and you have included the business name, owner 
name, location (St & St#), your unique identification number, 
provided by the assessor and most importantly, a current 
mailing address for all correspondence.



Actual declaration cover page:

2021
Declaration of Personal Property

This is the 2021 Personal Property Declaration for the property you own 
in the City of Torrington.

THIS PAGE MUST BE RETURNED WITH COMPLETED DECLARATION

PLEASE MAKE ANY MAIL ADDRESS CHANGES HERE ONLY: 

UID#: 11111 LOC: 888 SUPER STAR ST

THIS IS MY BUSINESS
DBA: or In Care Of - NEWTOTOWN
888 SUPER STAR ST

TORRINGTON CT 06790



This is an Acceptable cover format example:

UID# 40404      LOC:1212 Wonder St
Genie's Bottles
Gene Nice-Person
1111 Good St
PO Box 9999
Big Town, Anywhere 01010-9999

For the most accurate information, please feel free to contact the 
Assessor's Office with any questions or concerns, 860.489.2222.

***** If you are a new business, you will receive a letter of introduction with details for 
what to expect during the upcoming required filing period.  Also, you will receive a 
personal visit from a representative of the Assessor's Office to answer any questions you 
may have. *****



PERSONAL PROPERTY –
FAQ

• I already paid sales tax on my property. Is this a new 
requirement?

• The sales tax is a State tax and the personal property 
tax is a local tax. Connecticut law has required owners 
of taxable personal property to annually report 
property owned by them on October 1 to the 
municipal Assessor since 1949.



PERSONAL PROPERTY –
FAQ

• How does the assessor know if my declaration is 
accurate?

• Connecticut law, §12-53, authorizes the Assessor, or the 
Assessor's designee, to perform an audit for up to three 
(3) years, requiring the property owner to appear with 
accounting books, documents, federal tax returns, etc. for 
examination under oath in reference to their personal 
property.  Any property discovered during an audit and 
not previously reported will be added along with the 
twenty-five (25%) percent non-compliance assessment 
penalty. 



PERSONAL PROPERTY –
FAQ

• I didn't get a declaration in the mail. Am I still 
required to report my property?

• Yes. It is the responsibility of the property owner (or 
lessee) to file a declaration. The Assessor’s Office mails 
out declarations at the end of September to all known 
owners of taxable personal property. If you do not 
receive a declaration form in the mail, one can be 
obtained at the Assessor’s office OR on the assessor’s 
website.     www.torringtonct.org



PERSONAL PROPERTY –
FAQ

• What if I don’t file a declaration?

• The Assessor shall prepare an estimated 
declaration and add to it a twenty-five (25%) 
percent non-filing compliance penalty to that 
assessment.



PERSONAL PROPERTY –
FAQ

• Are there any tax breaks available to owners of 
personal property?

• Yes. Certain full and partial exemptions may be 
available for manufacturing equipment, mechanics’ 
tools, farming equipment and pollution control 
equipment. Incremental exemptions may be applied to 
newly acquired machinery and equipment used in 
manufacturing and fabrication. Contact the Assessor for 
further details. 860.489.2222



PERSONAL PROPERTY –
FAQ

• What if I think I’m over-assessed?

• You can appeal your assessment to the Board of 
Assessment Appeals. Applications must be made by 
February 20, or March 20th if the Assessor has an 
extension to complete the Grand List. If you filed your 
declaration late or failed to file at all, you may still appeal 
your assessment, but a 25% penalty must still be applied. 
You must provide to the Board, three (3) years of Federal 
Income Tax returns at the time of the hearing. Contact 
the Assessor’s Office for further details regarding the 
Board of Assessment Appeals.



PERSONAL PROPERTY –
FAQ

• What if I buy or set up a business after October 1? 
Must I declare my personal property?

• If you buy or set up a new business and have 
no personal property on October 1st , you 
need not file a declaration until the following 
year.



PERSONAL PROPERTY –
FAQ

• I’m no longer in business but I received a declaration. 
Do I still need to file?

• Yes. Complete the section on page three (3) of the declaration 
“Affidavit of Business Closing or Sale of Business” and tell us 
what happened to the property. Do not ignore the 
declaration! If you do not return this information, the Assessor 
will assume that you are still in business but have failed to file. 
You will be assessed, penalized and taxed unless you return the 
form with the required information. Contact the Assessor’s 
Office, 860 489-2222 for information regarding acceptable 
documentation.  (see Appendix C – next page)



APPENDIX C:



PERSONAL PROPERTY –
SAMPLE DECLARATION

• See handouts….



PERSONAL PROPERTY –
PAYING YOUR BILL

• Personal Property bills are due in either one, two or four 
installments in the State of Connecticut.  The City of 
Torrington has approved a two-installment payment system, 
July 1st and January 1st. 

• Interest is charged at 1.5% per month (18% per annum) 
from the due date if payment is not made by the delinquent 
date set. 



PERSONAL PROPERTY –
ENFORCEMENTS

• When a payment is not received, the Tax Collector will proceed with 
further collections. Some examples of what can be done are as follow:

• Demand and Levy § 12-155 – Cannot proceed with any further 
collections until we make a personal Demand. Seize assets and sell 
them to pay taxes.

• Withholding or Revocation of Health/License Permit to Operate 
Business § 12-146a – After taxes are delinquent for at least a year, the 
tax collector can withhold or revoke a health permit or any other 
permit issued by the municipality, which might be needed to run your 
business. 



PERSONAL PROPERTY –
ENFORCEMENTS

• Withholding payments to vendors § 12-146(b) - After taxes are 
delinquent for at least a year, the tax collector can request a 
payment due to vendor that entered into a contract with the 
municipality to be withheld and given to the tax office for 
payment of such delinquent taxes

• Property Tax Warrant/Alias Tax Warrant § 12-162 – Send a 
request for information to a banking institution. If a positive 
response is received, we can issue a bank levy to receive funds 
to pay such delinquent taxes.  An Alias Tax Warrant is when we 
serve a warrant to a State Marshal or Local Constable. This 
allows them to use all of our powers to collect our delinquent 
taxes for us.



PERSONAL PROPERTY –
ENFORCEMENTS

• Bank Execution/Bank Levy § 12-162; 52-367a/367b – Seize 
funds in a bank account owned by the taxpayer. 

• Personal Property Tax Lien (UCC-1 Financing Statement) §
12-195a-g – A lien is filed at the CT Secretary of the State’s 
office.  This lien will become first priority over any other 
liens on the business.  Assets will not be able to be sold 
until these liens are satisfied. 

• Collection Agencies and Attorneys



PERSONAL PROPERTY –
ENFORCEMENTS

• Jeopardy Collection § 12-163 – If after the assessment date 
but before the due date of any installment the tax collector 
receives information that a personal property account 
might not be able to be collected during the normal 
collection period, the tax collector can process what is 
called a Jeopardy collection. This basically means we can 
demand payment before the due date. 



PERSONAL PROPERTY –
ENFORCEMENTS

• When the Assessor and/or her designee 
utilizes §12-53, the Personal Property 
Audit statute, any assessment added needs 
to be taxed. This statute requires us to 
include interest (18% yearly) on any prior 
year grand list amount back from the 
original due date of the tax. 



PERSONAL PROPERTY –
FAQS

• My taxes seem overpaid. How can I get 
that money back?

• Per § 12-129, taxpayers must apply for a 
refund (a true overpayment of the amount 
due in the rate book) within three years of 
the due date of the tax bill.  A few exceptions 
apply. 



PERSONAL PROPERTY –
FAQS

• Do I need to save my receipts?
• Yes. Save your receipts for 15 years, the length of time during 

which municipal taxes are collectible.  You must retain your 
own payment information for purposes of claiming tax 
credits and filling out federal and state income tax forms. 
Requests for information about payments made in prior fiscal 
years must be in writing, and a fee might be charged for this 
research. Research will not be done while you wait.



PERSONAL PROPERTY

• Any other questions/comments…..

• Included are actual printouts of screen shotted documents for 
better review. 

• LAUNA M. GOSLEE, CCMC
• Phone:  860-489-2209

• Email:  launa_goslee@torringtonct.org

• LISA GAY
• Phone:  860-489-2222

• Email:  lisa_gay@torringtonct.org


