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Lien filing process




Landing Page

BUSINESS

File a UniformtCommercial

Ay Accolint

Code (UCC) record

COMPLETION TIME  8-10 Minutes

File your UCC record now.

Before you begin, just have the followlIng ready: What's the cost?
Each UCC filing has a $50

@ For NCW liens: all the relevant contact and collateral inflo

processing fee

e Foramending EXISTING liens, the [inancial slatement number

Note: Il you do not have this number you can search foritinside
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Filing Type Selection

[;J[llilnu BUSINESS

File a Uniform Commercial Code (UCC) record

UCC flling options

Begdin by selecling a UCC Lype Lo file.

File a New Lien
Financing Statement

Amend an Existing UCC Lien (UCC-3)
Financing Statement Amendment

Cancel

2‘ My Account

NEXT >

© 2020 Deloitte Consulting LLP
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Filing a New Lien

Gty Business

Hellp, Functional Test

Flle a new UCC lien SeleCt Iien type

What kind of lien would you like to file?

© veniype
Municipal

© Select aLien Type

State

Departmant of Revenue Servicas

Lsbor

Are you sure you want to file a Munlclpal?

Afier sefecling ien Lype you will ol be wDle Lo nvgate back and changs this seleclion

Praase Lanin you s | ling the co rect =iyl

Back NEXT *

State of Connecticut Business One Stop 5
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Entering Debtors ...

You con add une OF More Dablors 10 thw lien

b the Dablar ah oTgarralisn i ais indWiiuel®

Orgenization

individus!

Fila & new UCC llen Add a Debtor

— . Alien's Deblor can include ane or more individuals or arganizations To add an
additional Deblor, click below

®aad

© Lo

Add Organlzatton as Debtor
© oo

You can sdd one or mure Deblors Lo Lhe lien

©Q “adosbicr _ ’ Organization Identification

“ Scwsdvan

& callsteral

A Fitingastaily QOrganization Location
- Address formut

US address,

Address*

165 CAPITOL AVE HARTFORD CT 05)06-1620
1685 CAPITOL AVE HARTFORD CT 06106
165 N CAPITOL AVE, SAN IOSE, CA 95127 2332

165 N CAPITOL AVE SAN JOS[ CA 95127

Bask

© 2020 Deloitte Consulting LLP State of Connecticut Business One Stop



Entering Debtors

[:“l'[]UU BUSINESS ,% My Account

Hello tunctional Test

File a new UCC lien Add d Debtor

% Alien’s Debtor can include one or more individuals or organizations. To add an
additional Debtor, click below.

® Add Another Debtor

o Name

Debtor 1

© Add deblor
165 Cagutol Ave Hart{oid 21 06106 Linitea Srates

+  Secured Party v
g Edit i Remove
4 Collateral ~
5 Fihng detairls v
& Summaty

NEXT 2
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Entering Secured Parties i

ittt

R Add a Secured Party

— #an A Sccured Parly 1s one or more arganizations ar individuals thal serve as Lhe
lender in a secured transaclion

G3ag
O Lenine

Add an Organizatlon as a Secured Party

@ o
You can 2ad mure Lhan one Secuted Parly Lo e lier
)

0 swucaray : N _ | Organization's Information

© 4dussecurcapar Organ-zation s Naine

Tawn of South.1gton

o

L assigament

Localian

= Collaters!

Address 1armal
- Fngdaiaiy -

US ddarees

SLnmary

Organtzaliun s Aouress

75 MAIN 81 SUUTHING!ON C1 0628 2504

Sity” State” 2Zip Coge
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Entering Secured Parties

Dt susiness

& My Account

Add a Secured Party

File a new UCC lien
A Secured Party is one or more organizations or individuals that have a security

interest in the lien. To add a Secured Party, click below.

® Add another Secured Parly

O .
° Name
Town of Southington
° Sceared Farly
75 Mo SU Suathng ton T URIEY 2S04 Fated Slates

(1]
g Edit Duplicate W Remove

© 2020 Deloitte Consulting LLP
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Entering Assignors

BUSIHNESS & My Account
Hetio, ik e Cutnmutnty Select a Lien assi n ent ﬁ \
File a new UCC lien g I"
50%.
what's an assignment?
' g il
Is this filing an assighment?

Liens otk avsgned te s
conttact bolde: The nrogdinai

) = peatly 10 e contrdel of e

Yas, | want to add an Assignor to the lien it 1Ry aT3nCte R, able o
e L dLtad
paly, the
o v :
© No. | have added all relevant parties to the lien

° A

© fuu s secured Pt Secured Party(ios) added to this filing:

0 . Nama

Town of Southington
Callatersi “
7 M s Southingnon G OeeEY 2504« nited Stat
S Bunuiman
aCk

® 2020 Deloitte Consulting LLP State of Connecticut Business One Stop
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Entering Assignors

BUSIN

teflo bunclional jvst

File a new UCC lien Add an Assignor

An Assignor is one or more organizations or individuals that were the originat parties to the contractor

50% . N .
of a lien To add an Assignor, click below
®add
Q Lentype v
Back
© Usvton v

@ SecuredParty
Add an Individual as an Assignor

Yuu con add une of more Assignars Lo the len
“ Collateral

Iivilbwidht's Wamis

Select an Assignee

Chacse ons o mare of Thase Secured Parlias o 3cl a5 Ihe Assigies (o this trans tar

Add Asslgnor | tndividual'y Address

Which secu i i assignee?
You can add one Or more AssIgNors Lo Ine hien Adarass lonmat ich secured partylias) is an gnee’

LT
Is the Assignar an arganlzatlon or an individual? B : 1 Town of Southlngton

Organizstion
o 8!

Aventity having « legat 1denlity separale hom s cuner

Individual § 21p Coae’
Analursl paIsan INCILtng $16 Propuielarsh ps

© 2020 Deloitte Consulting LLP 4 E | State of Connecticut Business One Stop



Entering Assignors

8]

Ctaon Busmess ElEy el

Helio: Kike Cormmuigsy

Add an Assignor

An Assignor is one or more organizations or individuals that were the original
parties to the contractor of a lien. To add an Assignar, click below.

File a new UCC lien

@ Ad 181 Assignor
© L=ntype
Assignor
° Deblor .
Assignor 1
(-]

& Edu Duplicate W Remove

© 2020 Deloitte Consulting LLP State of Connecticut Business One Stop



Uploading Collateral

FHe o pm LGS s

Add Collateral L

What are the detalls of the collateral?
Cither a texlL entry or an allachment explaining the collateral is required

Ca laternl nescnplion

Fila B new UCC lien

© 2020 Deloitte Consulting LLP

Add Collateral

What are the detalls of the collateral?
Either a text entry or an attachment explaining the collateral is required

Collataral description

UCC_1_Template pdf

State of Connecticut Business One Stop
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Collateral details

2 My Accaunt

BUSINESS

Hello, Funcuonal Test

Fill  mew LCE lion Collateral details

Do any of these apply to this Collateral?

(]
Held in a trust
©
° Being administered by decedent’s personal representative
[ Not applicable
o
(]

NEKT >

o Allernalive designations

v Filer relerence Jala

© 2020 Deloitte Consulting LLP State of Connecticut Business One Stop



Filing Details

3]

Cipoy Business &5 My Account

Hehio funcuuna Test
File a new UCC lien Flllng detalls \
What's is this?
Do any of these apply to this lien filing? ATransmitting Utility is

a business or

Lier
° indiwvidual acting as an
Filing as a Transmitting Utility agent Lo ransfer
] properly between a
Secured Party and Lhe
Filing In connectian with a Public Finance Transaction
] © Debtor
A Public Finance
© Not applicable Transaclion is one
where Lhe Assignee /
o Assignor is a slate or
government agency
©

° =

© 2020 Deloitte Consulting LLP State of Connecticut Business One Stop



Alternative designations

Cognu Business

2 My Acrount

Al Tonctonnar 1oL

File a new UCC lien

Altet Enslions

Alternative designations

L=

Does this apply to

Do you wish to use any of these alternative titles in your llen filing? me?

Bailee and Bailor

Consignee and Consignor

Lessee and Lessor

Licensee and Licensor

Seller and Buyer

Not applicable

The use ol litles is
optional and entirely
based on your
preference

© 2020 Deloitte Consulting LLP
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Filer Reference Data

& My account

C‘i‘ﬁﬂ\.‘ BUSINESS

Heilo, Functional Test

Flle & new UCC Hion Additional details

Would you like to add Filer Reference Data?

Filer Reference Data (Optional)

sSKIP 2
° -

© 2020 Deloitte Consulting LLP State of Connecticut Business One Stop



Summary

© 2020 Deloitte Consulting LLP

Review and edit

Llen detalls

Debtor

{L Debrer

[

Secured Party

Assignment

& Assignarla)

Collateral

Filing detalls

Edit buttons allow you to
go back and edit the
information entered

State of Connecticut Business One Stop
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Confirmation

© 2020 Deloitte Consulting LLP

Y

Success! You've filed a new UCC Lien.

The Financial Statement Number for your lien is: ) 0005000000

This information was also emailed to you

G0 TO MY BUSINESS ACCOUNT

| FILE ANDTHER LIEN

State of Connecticut Business One Stop



Confirmation Email with
Output Attached

. 0000000597 pi
=] 3KB

CT Gov Business <do-not-reply-business@notificatians ct gov
To @ Farrand Mchael

[EXT] Sandbox: UCC Filing 0000000597 successfully filed with Business.Ct.gov

T
L

00 BUSINESS

Dear Mike Community User,

Your UCC liling - 0000000597 has been received and filed with lhe
Conneclicut Secretary of the Slale Please find the atlached documents
relevanl lo your UCC fiing You can use your filing number lo access the
details of your filing through the fokowing hnk: fittys Vhrssal(i] savica
1 o532 force comvbusinessReqisiryPorals

Sincerely,

Commercial Recording Division
165 Capilol Ave, P O Box 150470
Harford, CT 06115-0470

PH 860-509-6003

This e-mail has been senl [rom an automaled syslem Please do nol 1eply

Reply 'y Reply &1l * Farwand
) Reply eply

© 2020 Deloitte Consulting LLP
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Amend an Existing Lien

Dt musiness

File a Uniform Commercial Code (UCC) record

UCC filing options

Bagin by sslecting a UCC Lype to file

File a New Lien

S g Stalemmsn

° Amand an Existing UCC Uen (UCGC-3)

Tat Ly Sl e 1 ATeaor e

2 My Addount

© 2020 Deloitte Consulting LLP

State of Connecticut Business One Stop

21



Lookup an Existing Lien

amand an wrivtlng e

Lookup an Existing Lien

Enter the flnancial statement number.

A preview of the associated lien will appear here.

© 2020 Deloitte Consulting LLP

Lookup an Existing Lien

Enter the flnanclal statement number.

0000007424

smand an icting o Lookup an Existing Lien

Enter the financial statement number.

0000007424

State of Connecticut Business One Stop
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Select Amendment Type

© 2020 Deloitte Consulting LLP

BUSINESS

Amend an existing lien Select an Amend ment Type

How do you want to amend this lien?

° Amandment

o Upuale specilic dutarbs ub Coreatbne (s g addiess deld:ls coitalaral adjuslineils olc )

Assignment
A IR TS TS 08 SPONE COlALETal Lo analhet 5o rad parly

Cantinuation

Termination

E00 the ellechvanuas ol Boanung stgienant Oy the sowed paity

MNEXT »

My Accaunt

State of Connecticut Business One Stop

23



Selecting the entity and change to apply

(ices nusincas

ammand an existing lien Specify the Amendment Details %

Which entity do you want to amend?

he It you select Debtor or Secured Paity, you will also be ahle to amend the collateral
o
o Osbter
]
o Securad Party

Collataral Qnly

L T T

Cipsy wusiness

Specify the Amendment Details

How do you want to amend the Debtor(s)?

Add Deblor(s)
Change existing Dabtor(s)

Delete existing Dabtor{s}

© 2020 Deloitte Consulting LLP

State of Connecticut Business One Stop
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Option to specify collateral changes

[igs eusiness

il ﬂ.\

e el Specify the Collateral Details

Do you want to amend the collateral too?

o

Yes
o

No
9
L]
(]

Ligee susiness

Amend sn extsting len Specify the Collateral details

How do you want to amend the collateral?

]

Add new collateral
o
° Aselgn ths exisling collateral
L Reastele the existing collateral
o

Deleta the existing collateral

© 2020 Deloitte Consulting LLP State of Conneclicut Business One Stop 25



Adding Debtor / Secured Party

Her'o runciiona Test

Amend an exlsting lian

— v
@ <o

© e somn gpe “
© oo

© Ancautus

Asttonzes

SOE ngnene v

o

YR

Add a Debtor

A Debtor is one or mora individuals or organizations to be associated with the lien.

®adg

Existing Deblar(s) associaled with the lien

Nume

Debtor 1

W23, Lo Snonuragn AN C0RUS IR Ln ) Sl

© 2020 Deloitte Consulting LLP

Add a Debtor

You can add on or more Debtors Lo Lhe lien

Is the Debtor en organization or an Individual?

Orgenization

Aty Gy oy s iee el by cpanale fo IS aare

Indlvidust

ATt atasiion Blus g -

Add Organlzatlon as Debtor

T

OTgARIRTIGN tganifheatan

Orgameatin naine’

Organization Location

Veoruy e o

State of Connecticut Business One Stop
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Adding Debtor / Secured Party

© 2020 Deloitte Consulting LLP

B, My Azcount

Ctqil sustuess

Amend an exlsl‘inglien Add a Debtor

A Debtor is one or more individuals or organizations to be associated with the lien.

© Lo iy
@ Howedienitan Name
© oo New Debtor 1
stutlond CT C8I105 JUG3 Metud St
© Ao
& Edut ! Remove
Autlve oo
Flrg autan
Existing Deblor(s) associaled with the hen:
3ty
Nama
Fogrient
: Debtor 1
TOCACTS Gt by L R T L NI R SR LVIEN

State of Connecticut Business One Stop
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Updating Debtor / Secured Party

{:'. 00 BUSINESS

Hallo Functional Test

Amend an existing lon Change Debtor(s)

4A0%
The following individuals or organizations are associated with this lien.
° v lookup v
Neme
@ Amsndment type v
Debtor 1
Changling Debtor 1
@ Devtor ~ 123 Acen Cu Anichorupge AR 89504 1175 United States
Organlzation identification
© Chunge Debtory . o .
l .Eﬂ‘l |ganlzallon name

Deblor !
A Aulhanizer v

Organlzation Locatlon

h

Fihing oelails v

Address format

£ Summary
US uddiess

Payment

Address® unit/apt

Zip Code*

99504 1175

© 2020 Deloitte Consulting LLP State of Connecticut Business One Stop 28



Removing Debtor / Secured Party

Hello Funclional Test
Amend an existing lisn

-— 20%

© L wutup

© Arenament ype

© Amenament dua =

© Deowr

© Deiviedontun

Autharizer v

5 Fihing daters

Swinnian

Ay Pagnen

Delete Debtor(s)

The following individuals or organizations are associated with this lien,

Neme

Debtor 1

123 Azen G 1 ANCRDE S AN IO Lrited States

@ Removy

Name

Debtor 2

W ACe . Co ANThu e Sk D508 /S Uital Bl gt

ProTip)

1 you dre amensimg 4 Deblor
ar Secured Parly you can
w0 LG aleral 15 3a
by

© 2020 Deloitte Consulting LLP

Confirm you want to delete this debtor

Deleting this deblor will remove this individual or orgamization
from Lhe lien

Name

Debtor 2

123 Aces Cor ARCNonae Ax 99504 1175 Uniled Stati:

State of Connecticut Business One Stop
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Amend an existing llen

Q. i

@ i

Add Collateral

What are the detalls of the collateral addItion?

Either a text entry or an altachment explaining the addilion is required

Collataial aaehlion dest riphicn

| -0

© 2020 Deloitte Consulting LLP

Amend an existing lien

Add Collateral

What are the detalls of the collateral additlon?

Either a tex! entry or an attachmenl explaining the addilion 1s required

Coluters: ausimon des aptiun

UCC_1_Template pdf

State of Connecticut Business One Stop
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Designating the Authorizer

© 2020 Deloitte Consulting LLP

£ My Azcount

Ctgty wusiness

Amend an existinglien Designate an Authorizer

Which entity authorizes this amendment?

° Liesi eunup .
Secured parties (1)

° Armpriimert sy

Secured Party
0 Secured Party |
© v Debtors (2)
Q@ ruiuia Dobtor

Debtor 1

© Ut pnete anonliuncer 123 Ace Cur Adntoraps AR 98301 1775 Uinted States

Fiing detaite Dobtor
New Dsbtor 1
500 M St urtlara €7 98103 3003 Ui d Stelen
Tutiniar,
Payine L

State of Connecticut Business One Stop
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Filer Reference Data

LBl BUSINESS 'g

My Acconnt

Amend an existing lien Filing Details

Would you like to add filer reference data?

Q wvenivvron
Filer Relerence Data(Optional)
Q rsrdiment e
@ Dsulur
Q rlletersi
@ Hutronce
Back NEXT >
© v oseia

© Fierrrlerciia iata

Sumunaly

Paginel

© 2020 Deloitte Consulting LLP State of Connecticut Business One Stop



Summary Page

© 2020 Deloitte Consulting LLP

Review and edit

Llen Detalls

Lise typa

Amendment
* Amendmert Typs

N Antiy Amenemect 1ype

 Colisters) Amandwent Type

Debtor

: Aased Busiort)

Collateral

Authorlzer

s Autrarie

Flling Detalls

3 fies Butacence Dmta

Edit buttons allow you to
go back and edit the
information entered

State of Connecticut Business One Stop
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Confirmation

© 2020 Deloitte Consulting LLP

Y

Success! You've amended an existing
UCC lien

Fillng number: () 0000004868

This has been successlully filed against linancial statement number
0000004865.

This information was also emailed to you.

ACCESS BUSINESS DASHBOARD

State of Connecticut Business One Stop
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Confirmation Email with
Output Attached

{EXT] Sandbox: UCC Filing 0000000597 successfully filed with Business.Ct.gov

CT Gov Business <do-nol-reply-business@notifications ct gov=
To @ Farrand, Michael

0000000597 pdf
=) IKB

Tgnu BUSINESS

Dear Mike Community User,

Your UCC filing - 06000000597 has been received and filed with \he
Connecticut Secretary of the State Please find the allached documents
relevant lo your UCC filing You can use your filing number to access lhe
details of your filing through the following link: hitps /brssaliil-sapvice.

Sincerely,

Commercial Recording Division
165 Capitol Ave, P O Box 150470
Harford, CT 06115-0470

PH 860-509-6003

www busingss cl oy

This e-mail has been sent from an automated syslem Please do not reply

€ Reply €y Reply All » Flarwai
0 Reply ; y

© 2020 Deloitte Consulting LLP
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/ o

/

Onboarding process for Government lien
filers




Existing CONCORD users

Users who currently file liens in CONCORD will be automatically onboarded to the new system and provisioned with
new customer accounts.

Step 1

Step 2

Step 3

© 2020 Deloitte Consulting LLP

N g A U T R R R i

]
1 Users will receive an email from <do-not-reply-business@notifications.ct.gov> to their registered email address with a I
:password reset link and instructions on how to reset their password. '

|
sers to click on password reset link and follow the instructions provided to reset their password. The registered email address will
e the username. !

o C

o e e e e e e e e e e e A e e e MmO S e R e e e A e Em Em WM e R mm e e e e e e e e e e

State of Connecticut Business One Stop
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New users

Users who do not currently file liens in CONCORD and who will need to be onboarded as new users in BRS.

e il
| . N
Step 1 : User go to Business.Ct.gov and create a standard user account through the user registration process. I

- e e e e e e Em W e e e e R e e e e e e e e e e e S S s MmO e e e e Am M Em Em Em e e e em em e e e e e e e

I
: Users then contact SOTS and provide them with the username/email used for registering on Business.Ctgov. SOTS will review the !
| request and then convert the user's Business.Ctgov account to a government lien filing account :

Step 2

[
|
Step 3 : Users to re-login into Business.Ctgov and proceed with filing a government liens. i

e o e e e e e e M e e e e e e e e S M e M e S S S Em e e e e S MM mm Em mm e e e S M s Em Em R S SR SR SR Em Em R o omm S e e e em e
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